



        Maiden Bradley with Yarnfield Parish Council

9 Beech Grove, Warminster, Wiltshire, BA12 0AB Tel: 01985 213436

Chairman: Councillor Angus Neish Clerk Mrs Sarah Jeffries MILCM

Minutes of the meeting of Maiden Bradley with Yarnfield Parish Council held at the Village Hall Maiden Bradley on Tuesday 14th April 2015 at 7.30pm.

Present: Councillors

Councillor Angus Neish, Councillor Ben Gunstone, Councillor Jerry Rayner, Councillor Sebastian Seymour, Councillor Sarah Fry and Councillor Susanna Brigden.
In attendance: The Parish Clerk, Mrs Sarah Jeffries MILCM no members of the public were present at the meeting.

Public Question Time Public Bodies (admissions to meetings) Act 1960 s 1 extended by the LG Act 972 s 100. 

Not required
14/271 Acceptance of apologies for absence 

Resolved: Councillor Patrick Nixon had given his apologies due to a previous engagement. Council accepted his reason for his apologies.
14/272 Chairman’s announcements
The Chairman welcomed Susanna Brigden to the meeting.
Easy Fundraising Scheme

Council heard a report from the Chairman on the new fund raising scheme the Village Shop has in place to raise extra funds to support the shop. It is a simple system using the internet purchases parishioner make to generate funds. All agreed to advertise this widely.
14/273 Dispensations

Resolved: none received
14/274 To receive declarations of interests Local Authorities (Disclosable Pecuniary Interests) Regulations 2012 (SI 2012/1464) (NB this does not preclude any later declarations).

Resolved: none received 
14/275 Exclusion of the Press and Public Standing Order #1c

The Parish Council may exercise their right to exclude the public and press by resolution from a closed meeting due to the confidential nature to be discussed pursuant to section 1(2) of the Public Bodies (Admission to Meetings) Act 1960.

Resolved: Not required
4/276 To receive and sign the minutes of the Full Council meeting held on 10th March 2015 (Previously circulated) LGA 1972 Sch 12 para 41(1)

Resolved: that they were a true record of the meeting, Proposed Councillor Ben Gunstone Seconded Councillor Jerry Rayner 
14/277 Co-option 

Resolved: witnessed Susanna Brigden signing her Co-option papers. The Chairman welcomed her to the team.
14/278 Planning

15/02236/FUL

Location: 64 The Rank Bradley Lane Maiden Bradley BA12 7JF

Proposal: Removal of existing conservatory and single storey extension, and erection of single storey rear extension, addition of dormers at 1st floor level, on the rear elevation.

Resolved: Supported 
(Please note: in planning matters the Council acts as the consultee of the Principal Authority. The Principal Authority being the deciding body)

Decisions

15/01466/TCA Proposal:  Engineering works for the creation of a hard surfaced track and turning area along the access route to the Partridge rearing field

Location: field at Kingston Lane Maiden Bradley 

Decision: The Clerk reported that Wiltshire Council is to make their decision on the 15th April 2015; the Clerk would add the decision on this item to the next Agenda for Council to note. 
15/01290/FUL Proposal:  T1 Beech - Reduce height of tree by approx. 2 metres and balance the shape of the crown. Thin crown by 10%

Location: 41 Church Street Maiden Bradley BA12 7HW

Decision: no objections
Resolved: noted the above decisions made by Wiltshire Council.

14/279 Parish Steward/Highways

Resolved: no work was highlighted to the Clerk. The Clerk updated the Council on the CATG meeting that had taken place earlier that day. The new cabinet member for Highways and Broadband would be invited to the next CATG to discuss the withdrawal of the Speed Indicator Devices. It seems that it in recent communications it was stated that unless the whole County backed the scheme financially they SID scheme would not continue, talks are still taking place.
The recent C class road review had shown that the C275/01 A 362 South of Corsley required the speed limit lowering to 30mph this will now go to the next Area Board for approval. Other issues within Warminster Town and a topical Survey for Chitterne re speeding and safety issues for parishioners were discussed and will go forward to the Area Board for approval.
The Clerk also reported briefly to Council that she had received information from another Clerk on the Highways current position with the contractor on repairs etc. The Clerk was instructed to email the full copy to Councillors to read.

14/280 Community Emergency Plan - up date to include Snow Plan etc

Resolved: Councillors were reminded to email the Clerk their suggested contacts for inclusion on the plan. 
14/281 Annual Litter Pick 

Resolved: The event was discussed, it was decided to move the date to later in the year, to the month of April and take place not on a Saturday but early on a Friday evening starting from 5.30pm. It was thought to be a more convenient time for families to join in and would then possibly bring even more participants as some had found the weekend date inconvenient for family life. 
It was suggested that the Litter Pick equipment could be collected by participants from the village shop rather than the Community Garden, Councillor Patrick Nixon to be approached with this suggestion.  Council reported to the Clerk that it was happy with amount of equipment and the bags supplied etc.
 The Clerk confirmed that she would thank Imogen Dallimore the Co-community Co-ordinator for her work in supplying the equipment and clearing the collected bags swiftly. Councillors agreed to research acquiring a second hand A board or wipe board to use as an advertising tool outside the village shop. 
Best Kept Village Competition

Resolved: Council resolved not to take part this year.
14/282 Knapp Fencing

Resolved: Parishioner John Priestner was to be commended for his work within the parish again; there was a resounding note of thanks for the hard work and many hours he had actioned repairing all of the Knapp Fencing. The Clerk was instructed to send him a thank you letter along with the cheque payment for the material s used. Council resolved the cost of the materials used. 
Parishioner John Priestner had also highlighted to the Clerk that the Highways signage indicating No Cycling on the Knapp area is in a poor state and needs reporting to the Highways. The Clerk was instructed to report this to the Community Co-ordinator so that a replacement could be ordered. 
14/283 Woodland Tree Trust

Resolved: noted that the Duke of Somerset had informed the Clerk that the Tree planting project has been completed using the community map parishioners had highlighted potential planning areas. Trees have been planted in the Village Hall Memorial Garden, at the Recreational Area, Church Farm drive/ footpath, and some road sides. The Parish is now well stocked with trees in public areas, especially Back Lane which had been suggested.
14/284 Recreational Area 

Resolved: Councillor Sebastian Seymour reported that there is more work to action on this project; he would like further time to re work the draft. Council approved this action. The Clerk reported that she had not received a reply to her email from the Estate; the Clerk would liaise with Councillor Sebastian Seymour regarding the Estate.
14/285 Local Council Award Scheme

Resolved: noted the Clerk report on her visit to the Wiltshire Association of Local Councils office. Council discussed the Officers suggestion that having looked at the documentation of the Parish Council that the Council does not make an application for Foundation or Quality but makes an application for the Quality Gold Status Level. 
Council noted that Quality Gold is the highest level and the Clerk is extremely proud that Council has been advised to apply for this standard straight off as this is the highest accreditation the Parish Council could achieve. To attain this standard will promote to other parishes in the area best practice can be achieve by the smaller parishes and It will bring a substantial amount of interest in the parish by the National and local media for the village. The Clerk restated that the accreditation lasts for four years and is then reviewed at the four year deadline as to whether the Council is still compliant.

It was noted though, that although the NALC registration fees stay at £50.00 the accreditation fee is at the higher rate of £100.00 for a smaller council. The Clerk did remind Council that “The Parish Plan does state that the Parish Council seek to retain a high level of support by continuing to pursue Quality Parish Status”. The final requirements for Quality Gold were discussed and the below items noted:

Governance: The Clerk has already produced the draft three year Accounts forecast linked to revenue and capital plans for the Council and Community that is required. The Clerk had been working on this draft during her draft precept preparations for 2015/2016, so that she could look at the longer term financial situation of the parish and had helped when setting the reserves and defibrillator funding. Council approved the forecast the Clerk presented. The Clerk would bring the draft for Council to resolve at the next meeting.
Community - a statement representing the council’s role in the community and how it engages with the community along with leadership planning for the future of the community. The Clerk has also drafted the Statement demonstrating good governance in managing the business finances of the council. 
Development – a statement representing council’s improvement through management and development of staff and councillors how it manages the performance of the council as a corporate body and manages the performance of the staff member to achieve its business plan. The Clerks CPD training plan and the Councillors previous completion of the training needs sheet the Clerk provided at the March Meeting along with the Co-option application form which shows analysis of the new applicant’s experiences knowledge may cover this item.

The Council noted it will also need to make a resolution at a meeting that it meets all the requirements for the foundation and quality awards and publishes this and the above final requirements on its website to be eligible. Councillor Ben Gunstone agreed to work with the Clerk on finalising the draft for the requirements. These would be brought to the May meeting for approval and the final resolution.
Council resolved to approve the Clerk applying to the National Association of Local Councils for the highest level and approve the increased cost involved.
14/286 Quarterly VAT Claim Check

Resolved: Noted the Clerk had actioned the VAT claim for £185.11
14/287 Approval and signing of Parish Accounts for the month of March 2015

Internal Audit Accounts & Audit Regulations 2003 reg 2

Resolved: to approve the accounts for March 2015 The Treasurers Account number 0108234 held £1110.92 and Deposit Account held £1015.97.
14/288 Budget Year End

Resolved: noted the year end budget for 2014/2015. The Chairman signed the approved Budget Year End documentation. Proposed Councillor Ben Gunstone Seconded Councillor Jerry Rayner
14/289 Year End Accounts

Resolved: noted that the total Year End figure was £2126.89. The Chairman signed the accounts. Proposed Councillor Ben Gunstone Seconded Councillor Jerry Rayner
14/290 Annual review of the effectiveness of the Internal Audit

Resolved: the Corporate Governance Questionnaire from the Internal Auditor was agreed and signed by the Chairman.
14/291 External Audit

Resolved: the completed year end for 2014/2015 and approved the statements below: 

1. ‘We approved the accounting statements prepared in accordance with the requirements of the Accounts and Audit Regulations and proper practices.’ 

2. ‘We maintained an adequate system of internal control, including measures designed to prevent and detect fraud and corruption and reviewed its effectiveness.’ 

3. ‘We took all reasonable steps to assure ourselves that there are no matters of actual or potential non-compliance with laws, regulations and proper practices that could have a significant financial effect on the ability of the council to conduct its business or on its finances.’ 

4. ‘We provided proper opportunity during the year for the exercise of electors’ rights in accordance with the requirements of the Accounts and Audit Regulations.’ 

5. ‘We carried out an assessment of the risks facing the council and took appropriate steps to manage those risks, including the introduction of internal controls and/or external insurance cover where required.’ 

6. ‘We maintained throughout the year an adequate and effective system of internal audit of the council’s accounting records and control systems.’ 

7. ‘We took appropriate action on all matters raised in reports from internal and external audit.’ 

8. ‘We considered whether any litigation, liabilities or commitments, events or transactions, occurring either during or after the year-end, have a financial impact on the council and where appropriate have included them in the accounting statements.’ 

Council noted that the cost of the Audit for the year 2014/2015 will be £100.00 excluding VAT. The Chairman signed the External Audit paper work. 
Proposed Councillor Angus Neish Seconded Councillor Sarah Fry
14/292 Payments LGA 1972 s150 (5)
Resolved: reviewed and approved the items of expenditure listed below: 

Invoices

Wages April LGA 1972 s111 





       £343.20

(Above paid as Standing Order ££335.92 Cheque payment 000948 £7.28)
Salary Adjustment payment wages April LGA 1972 S111 000948
       £    7.28
Postage LGA 1972 s111
000949




       £    9.22

Travelling Clerk LGA 1972 s111
000950



       £    7.74

Heat Light etc LGA 1972 s111 000951




       £    8.67

K. M. Dike Nurseries (March 2015)

Open Spaces act 1906 ss 9 and 10 000952 



       £268.13

Knapp Fencing Materials Open Spaces act 1906 ss 9 and 10 000953    £248.32

Maiden Bradley Village Shop Grant GPC 000954


      £139.00

Receipts

Interest sheet 64 







      £   0.15

Interest sheet 65 







      £   0.15

Interest sheet 66 







      £   0.08

Horningsham IT Usage Contribution 




      £ 15.70

Resolved: noted that the Clerk had moved £1000.00 from account number 07052153 to account number 00108234 on the 16th March 2015 to cover the payments required.     

14/293 Clerk’s Report

Annual Parish Meeting – Arrangements

Resolved: noted a reply from the Pantomime group, kindly thanking the Parish Council for the invite, but due to circumstances they are sadly unable to attend. They do though wish to thank the Parish Council and the parishioners for their support and feel the Pantomime should be self-supporting and be for the benefit of the Community
Nominations for the Election of Chairman and Vice Chairman at the May meeting

Resolved: noted the need to email the Clerk their nominations before the next meeting.
Request for Time Off

Resolved: approved the Clerks request below and the carryover of 24 hours:

The Clerk has 40 hours leave to use by 11th July 2015 (the end of her leave year). The Clerk would like to book the following dates the 27th April 2015 to the 1st May 2015 to enable her to work on her Community Governance course work. The Clerk will have attended two study days on the 23rd & 24th April and would like to action the work from it whilst it is fresh in her mind, 25th May 2015 to the 29th May 2015 Half term and the 20th July 2015 to the 21st August 2015 to work on her Community Governance Course work further. This will use 16 hours to the end of her leave year 11th July 2015 and use the 24 hours carry over in the start new leave year.

14/294 Policies

Disciplinary & Grievance Policy

Resolved:  to adopt and implement the policy below: Proposed Councillor 
Sarah Fry Seconded Councillor Ben Gunstone
Maiden Bradley Parish Council

Disciplinary Procedure 
This procedure is designed to help and encourage all council employees to achieve and maintain high standards of conduct whilst at work or representing the council. The aim is to ensure consistent and fair treatment for all. This procedure is prepared in accordance with the dismissal and dispute resolution procedures as set out in the Employment Act 2008 and the ACAS Code of Practice APR 2009

PRINCIPLES

a) No disciplinary action will be taken against an employee until the case has been fully investigated

b) At every stage in the procedure the employee will be advised of the nature of the complaint against him or her and will be given the opportunity to state his or her case before any decision is made.

c) At all formal stages the employee will have the right to be accompanied by a trade union representative or work colleague during the disciplinary interview.

d) No employee will be dismissed for a first breach of discipline except in the case of gross misconduct when the penalty of dismissal without notice or payment in lieu of notice may be applied.

e) An employee will have the right to appeal against any disciplinary penalty imposed.

f) The procedure may be implemented at any stage if the employee’s alleged misconduct warrants such action.

THE PROCEDURE FOR MISCONDUCT and GROSS MISCONDUCT 

3.1.1 The following list provides examples of misconduct which will normally give rise to formal disciplinary action:

· Unauthorised absence from work 

· Persistent short-term and/or frequent absences from work without a medical reason

· Lateness for work or poor time keeping 

· Inappropriate standard of dress

· Minor breaches of Health and Safety or other Society rules or procedures

· Failure to perform your job to the standard expected or in line with your job description/objectives

· Time wasting

· Disruptive behaviour

· Misuse of the council’s facilities (e.g. telephones, computers, email or the internet)

· Refusal to carry out reasonable requests or instructions 

· Failure to follow an agreed council Procedure

This list is not exhaustive and offences of a similar nature will result in disciplinary action being instigated N.B. persistent or frequent absence on medical grounds and long term sickness absence will be dealt with using a procedure for Incapacity, which is described in the Absence Policy.

3.1.2 The following list provides examples of offences which are normally regarded as gross misconduct:

· Theft, fraud, deliberate falsification of records, or other acts of dishonesty 

· Fighting, assault on another person

· Deliberate damage to property of the council, its workers or members

· Gross incompetence in the conduct of work

· Gross negligence which results in the council or employees being put at risk.

· Being under the influence of illegal drugs or excessive alcohol

· Acts of incitement towards or actual acts of discrimination, harassment or victimisation including on the grounds of sex, race, colour, ethnic origin, disability, sexual orientation, age, religion or belief

· Serious acts of insubordination

· Serious breach of duty to keep information of the council, its service providers and its clients confidential

· Unauthorised entry to computer records

· Serious breach of the council’s Security Policy, Health & Safety Policy, Confidentiality  or e-mail and Internet Policy

· Any action, whether committed on or off the premises, that is likely to or does bring the council into disrepute

· Serious negligence which causes or might causes significant loss, damage or injury

· Accepting bribes or incentive payments from suppliers

· Unauthorised use of Society funds or credit

· Working with an external agency to provide information which would be detrimental to and cause commercial risk to the council.

This list is not exhaustive and other offences of a similar gravity will result in disciplinary action being instigated at Gross Misconduct level which carries a potential penalty of dismissal.  Gross Misconduct is generally any conduct which places extreme pressure on the mutual trust which exists in an employment relationship.

3.2 INFORMAL ACTION

Minor misconduct will be dealt with informally usually in a confidential one-to-one meeting between the employee and line manager.  In the case of the Clerk being the individual against whom there is a complaint or allegation the matter should be handled discreetly by members of the Staffing (or similar) committee and involve an informal meeting initially.  However, where the matter is more serious or informal action has not brought about the necessary improvement the following procedure will be used:

3.3 FORMAL ACTION

3.3.1 The level of warning you may receive for misconduct/gross misconduct will depend on how serious the council considers the alleged actions to be and your previous conduct in all the circumstances.  In the event of alleged gross misconduct the formal process may commence at Stage 4 –see 3.4 below.

3.3.2 Disciplinary Letters

If there is a concern about an employee’s conduct or behaviour then a letter will be given to the employee advising him/her of the allegation(s) and reasons why this is unacceptable. The letter should invite the employee to attend a meeting at which the alleged misconduct will be discussed and will inform the employee of their right to be accompanied to the meeting.  The letter will specify at which stage the disciplinary procedure is being invoked (see 4 stages below) and if invoked at Stage 4 for Gross Misconduct the letter will warn that a potential outcome could be dismissal.  The time, date and venue of the meeting will also be advised.  Any documents to be produced at the meeting will also be provided.

3.3.3 Disciplinary Meetings

The time and location of a disciplinary meeting should be agreed with the employee and it should be held in a private location with no interruptions.  This will normally be without undue delay but allowing the employee to prepare their case e.g. within 5 days of the letter being sent, where practically possible.  At the meeting the manager (or in the case of the Clerk being disciplined, the Chair of the hearing panel) will state the complaint against the employee and go through the evidence which has been gathered.  The employee will also be allowed to ask questions, present evidence and call witnesses if advance notice has been given that they will do so.

If the employee is unable to attend the meeting due to unforeseeable reasons out of their control (e.g. illness) then the council will reasonably rearrange the meeting.  However, if the employee fails to attend the meeting without good reason the meeting can be held in the employee’s absence.

3.4 OUTCOMES AND PENALTIES

Stage 1 - Oral Warning

In the instance of a first complaint that conduct does not meet acceptable standards, the employee will normally be given a formal ORAL WARNING. He or she will be advised of; 

· the reason for the warning, 

· that it is the first stage of the disciplinary procedure, 

· the improvement that is required and the timescales for achieving this improvement,

· together with a review date and any support available (where applicable) and 

· his or her right of appeal. 

A brief note of the oral warning will be kept but it will be spent after 6 months, subject to satisfactory conduct.

Stage 2 - Written Warning

If the offence is a serious one, or if further to previous formal disciplinary action, a WRITTEN WARNING will be given to the employee by the Line Manager. This will give details of the complaint, the improvement required and the timescale. It will warn that action under Stage 3 will be considered if there is no satisfactory improvement and will advise of the right of appeal. A copy of this written warning will be kept on file but it will be disregarded for disciplinary purposes after 12 months subject to satisfactory conduct.

Stage 3 – Final Written Warning

If there is still a failure to improve and conduct or performance is still unsatisfactory, or the misconduct is sufficiently serious, a FINAL WRITTEN WARNING will normally be given to the employee. This will give details of the complaint, will warn that dismissal will result if there is no satisfactory improvement and will advise of the right of appeal. A copy of this final written warning will be kept by the Line Manager (or in the case of the Clerk being disciplined by the Chair of the Hearing Panel) but it will be spent after 12 months (in exceptional cases the period may be longer) subject to satisfactory conduct.

Stage 4 – Dismissal or other sanctions
If conduct is still unsatisfactory and the employee still fails to reach the prescribed standards, or where the Society reasonably believes Gross Misconduct has occurred, DISMISSAL may result. Only the appropriately convened hearing panel can take the decision to dismiss an employee. The employee will be given a written statement of allegations against him/her, invited to a meeting and then be notified in writing of the reasons for the decision taken at the hearing.  Penalties at this stage may include dismissal with notice or summary dismissal (i.e. without any notice), Final Written Warning with/without demotion, loss of pay or loss of seniority.  If dismissal is the outcome, the employee will be advised of the date on which employment will terminate.  In all cases the employee has a right of appeal.

Very exceptionally, if an offence of Gross Misconduct is extremely serious an employee can be dismissed immediately without a meeting.  In this situation a letter setting out reasons for dismissal would be sent to the employee offering the opportunity for an appeal hearing.

3.5 SUSPENSION

If you are accused of an act of gross misconduct, you may be suspended from work on full pay while the council investigates the alleged offence.  Only the appropriately convened committee has the power to suspend. This enables a swift and thorough investigation to occur.  Whilst suspended pending disciplinary investigation regular contact with a nominated person at the council will be maintained although access to premises, equipment or systems may be denied.  The Investigator who compiles evidence for the disciplinary hearing must play no part in the subsequent decision-making to ensure impartiality.  Councils need to consider the implications of such arrangements on its hearing and appeal panel plans early on in the disciplinary process.

3.6 APPEALS

The Appeals stage of the disciplinary process is part of the Code of Practice to which an employee has a right.  It can be exercised after any of the stages of disciplinary action for Misconduct/Poor Performance or Gross Misconduct.

An employee who wishes to appeal against a disciplinary decision should inform the Chair/Mayor (or Chair of the relevant committee) within five working days, in writing and giving reasons for the appeal. An Appeal may be raised if:

· The employee thinks the finding or penalty is unfair

· New evidence has come to light

· The employee thinks that the procedure was not applied properly

.

Where possible the Appeal will be heard by a separate panel of elected members who have not been involved in the original disciplinary hearing, who will view the evidence with impartiality.  The employee will have the right to be accompanied by a colleague or accredited Trade Union official or lay member at the appeal hearing.  The outcome of the appeal and reasons for it will be advised to the employee as soon as possible after the meeting and be confirmed in writing.    At the Appeal hearing any disciplinary penalty imposed will be reviewed but it cannot be increased.  The decision taken at the Appeal hearing will be final.

3.7 THE RIGHT TO BE ACCOMPANIED

At each formal stage of disciplinary interview an employee has the right to be accompanied and can make a reasonable request for such a person to accompany them.  An employee can ask any other employee or a trade union representative or an appropriately accredited  official employed by a trade union to accompany them, to give support and help them prepare for the disciplinary interview.  This right is enshrined in the 1999 Employment Relations Act.  As this is an internal process there is no provision to have any external person accompany or represent an employee e.g. partner, parent, solicitor etc.  the companion can address the hearing, put and sum up the employee’s case, respond on behalf of the worker to any views expressed at the meeting, confer with the employee.  The companion cannot however answer questions on the employee’s behalf or address the hearing if the employee does not wish him/her to or prevent the employee explaining their case.

3.8 HEARING PANELS

The SLCC advise that councils establish hearing panels to hear disciplinary and grievance hearings on an annual basis so that if a dispute does arise in the workplace the elected members involved are already trained and briefed on their duties as a hearing or appeal panel member.  In situations where individual members are implicated in the dispute or have undertaken an investigatory role then they will need to be substituted as panel members.

3.9 NOTE-TAKING

It is highly recommended that a note-taker be provided to every meeting/hearing which arises as a result of a disciplinary process as Employment Tribunals are particularly keen to view contemporaneous notes of events which have led to an employment dispute.  Councils will need to give this requirement careful consideration in order to respect employee confidentiality.

3.10 GRIEVANCES RAISED DURING DISCIPLINARIES

In some circumstances when a disciplinary process has commenced an employee chooses to exercise his/her right to raise an internal grievance about the employment relationship with the council or individual Members.  The SLCC recommends, in line with ACAS advice, that disciplinary matters are placed on hold until grievances have been aired and actions towards a resolution have been progressed.  In exceptional circumstances it is pragmatic to deal with the two disputes concurrently but SLCC would advise caution and specialist advice should be sought if this arises.

3.11 CRIMINAL CHARGES OR CONVICTIONS
If an employee is charged with or convicted of a criminal offence this does not automatically give rise to a disciplinary situation.  Consideration needs to be given to how a charge or conviction may affect an employee’s ability to undertake his or her job duties and their relationships with the employer, colleagues, subordinates or customers.

4. GETTING IT WRONG

Failure to follow the ACAS Code of Practice (available at www.acas.org.uk) can lead to an Employment Tribunal awarding an uplift of an award against the council of up to 25%.  Tribunals dealing with unfair dismissal claims are particularly interested in whether the employer followed a procedure and whether the employer acted fairly and reasonably.  One way in which to avoid such a penalty is to have an agreed procedure, communicate that procedure to staff and Members, revisit and review the procedure regularly and have some training for those who are expected to operate the procedure.

14/295 Meetings for Councillors to consider attending

Warminster Area Board Meeting

Resolved: to note the Warminster Area Board is scheduled for Thursday 30 April, 7pm at Warminster Civic Centre, Warminster and that the Clerk was unable to attend on their behalf.
Annual Local Highway Services Meetings 

Resolved: Clerk to attend the 21st April 2015 meeting to discuss the services being delivered in 2015/ 16, the meeting will be held at County Hall at 19.10 to 21.10hrs. 

At the meetings they will be discussing: •Local Highway Services in 2015/ 16 •Community Support Working •The Local Highway Service.

It was noted that Wiltshire Council will continue to focus services on the local need.  To ensure the maximum effective use of council resources they ask that everyone promotes the use of the reporting App, Website or new ‘One Number’ (details are below).  This will ensure that sweepers are sent to dirty streets, pot hole gangs know of the location of highway defects for repair, graffiti locations are identified for cleaning etc. 

To report a general highway or amenity issue, please use www.wiltshire.gov.uk/mywilts or phone 0300 456 0105

Council instructed the Clerk to advertise this number in the Parish News and on the Community Facebook pages and in the Parish News.
14/296 Correspondence received 

Forces March 2015

Resolved: approved the use of the recreational area by the Forces March Group from midday on Saturday 23rd May and that they be clear from the site by 11:00 on Sunday 24th May. The Clerk was instructed to send the recreational grounds use contract to the CEO Danny Greeno and request a copy of their insurance for the event. It was suggested Village Hall Chairman Mr Mel Thomas is approached to lead the March, the clerk was instructed to make contact with the Chairman.
Warminster Town Council Neighbourhood Plan

Resolved: Support would be sent to Warminster Town Council with its draft Neighbourhood Plan and commend them on the contents of the plan.
BT Adopt a Kiosk

Resolved: it did not want to adopt the BT phone box; it was felt that it should actually be removed due to the poor condition of the unit.
Wiltshire Council Election Costs 

Resolved: agreed the Clerks recommendation that provision is made within the budget to build reserves in case of an election in the future.

Council noted that the Clerk had made provision within the forecast budget for this. 
Re: Wiltshire Community Infrastructure Levy (CIL) Charging Schedule – Report on the Examination into the Wiltshire CIL Charging Schedule

Resolved: noted that the Planning Inspectorate has issued the report into the examination of the Wiltshire Community Infrastructure Levy (CIL) Charging Schedule. The Examiner’s report concludes that, subject to some minor modifications to improve clarity, the Wiltshire CIL Charging Schedule provides an appropriate basis for the collection of CIL in Wiltshire.  
Booklets, Brochures and Emails on the below list were also received.

Came & Company Spring Council Matters

CPRE Field Matters Spring 2015

CPRE Countryside Voice

Cranborne Chase Management Plan 2014-2019 DVD

LCR Magazine 

14/297 Parish Clerks Delegated Powers LGA 1972 s101

Resolved: to note that the Clerk had used delegated powers to give the below comment to Wiltshire Council. All Councillors had emailed the Clerk that they supported the below application.
15/02063/TCA Application for Work to Trees in a Cons Area

Proposal: - T1 Lawson Cypress - reduce height by 30% T2 Lawson Cypress in vegetable garden on boundary. Fell. T3 Cherry Crown lift and crown thin by 20%

Location:  48 Church Street Maiden Bradley BA12 7HW

Decision Reported: Supported

14/298 Notice of items to be taken into consideration at the next meeting in May
Resolved:  the below list.
Election of Chairman and Vice Chairman 

Review of delegation arrangements to committees, sub-committees, employees and other local authorities.

Review of the terms of references for committees if required

Appointment of any new committees, confirmation of the terms of reference, the number of members (including, if appropriate, substitute councillors) and receipt of nominations to them.

Review and adoption of appropriate standing orders and financial regulations 

Review of representation on or work with external bodies and arrangements for reporting back.

Council’s period of eligibility to exercise the power of General Competence expires the day before the annual meeting, to review and make arrangements to reaffirm eligibility.

Review of the Council’s and/or employees’ memberships of other bodies.

Review the Council’s complaints procedure

Review the Council’s procedures for handling requests made under the Freedom of Information Act 2000 and the Data Protection Act 1998. 

Review the Council’s policy for dealing with the press/media

Review the Council’s Filming, Photographing, & Social Media Policy 

Review the Council’s Complaints Procedure 

Review the Council’s Equal Opportunities 

Review the Council’s Lone and Isolated Working Policy 

Review the Council’s Community Engagement Statement of Intent 

Review the Council’s Petitions Policy

Review the Council’s Procedure for public sessions 

Review the Council’s Grant Awarding Policies and Procedures 

Review the Council’s Information and Communications Technology IT Email, Internet and Phone Policy 

Review the Council’s Bullying and Harassment or dignity at work policy 

Review the Council’s Child Protection and Vulnerable Adults 

Review the Council’s Staff and Councillor Training and Development Policy
Recreational Consultation Project.
14/299 Items for Parish Newsletter & Notice Boards

Resolved: a copy of the minutes to be placed on the noticeboards on the Website and Facebook pages also a short brief from the minutes, to be actioned for inclusion in the Parish News.
14/300 Date of the next meeting

Resolved: that Tuesday 12th May is the date of the next meeting. The Parish Meeting will start at 7.30pm. All are welcome to attend.

The Meeting finished at 8.30pm
Members of the Council considered the foregoing matters in consideration of their duties: Equal Opportunities (race, gender, sexual orientation, marital status and any disability); Crime and Disorder; health and Safety, and Human Rights.
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